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Marudhupandiar Streetiy

Date . 1

August 202

:anthiya Devi m
41 Thala
Yari Gury
aduraj - g5 Nathan Koy ¢
001 treet, South Ma
2 si Street,

Dear Santhiya Devim STRICTLY CONFIDENTIAL

This has

l’eferenCe
be funct; 10 your applicat;
tionally working as Train On and subsequent discussions. W i i i ill

Inc ee Recruit, - We are pleased to offer you the post of Trainee HR Recruiter and you Wi

3, 2020

4 g ase if Iter at Kp i X . .
or before the Dateyme d9 r?ot COMmunicate accept solutions, as detailed in this letter. You are directed to report for duties on or before August
its sole discretip o Joining Mentioned aboye F:hénce of the offer in two (2) days from the date of receipt of this offer, or fail to join duties on :
n, » this offer shall automatically stand withdrawn, and shall cease to exist. The Company, may, at i}

extend the period in writing

118 i
Location . You shall pe ba

authorj sed at Maduraj )
ority and work under h ural and you shall report to your senior designated person assigned to you as your reporting

2. Transfor . is/her guidance 3 -
o pesrf‘:;e- I:suclrompanv reserves the right tontdr::ffirrvmon. - : , :
ements of the Com cliyou to any other location where the Company has office or newly established office
of 'tf.1e Company, to any departm Pany. Your services are transferable with or without any prior notice or reasons, at the sole discretion
affllfate Company or your serviceesm or to any Office, Branch, Division of this Company or in any subsidiary of this Company or a gréup or
carried out, as may be necessary Inn:::y be seconded/deputed to any other Company or any other place where work of the Company is
apply along with i mOdificatior:.s N e evfent of your tranlsfer, the terms and conditions of employment outlined herein shall continue to
i grevalent atthe new place of posting ereofas may be applicable. However, you shall be required to adhere to the rules and regulations as
. Ompensation . S
the Policies andpc?ﬁ::jaj?n.e:z;”t;:?g;nsauon package will»be as detailed in Annexure A. The Compensation package shall be governed by

4. Variable Pay/or Per Rt Incentiningy‘ ;:\resentlly applicable and-as may be modified from time tq time. ‘
you subject to the SHRlIEABIE HTEs o Zﬂgaesln?rf:lent - Varnat:le paylor perfgrmance Incentive and anqual increment are paid to
Incentive or increment shall be subject to o?x bein ; the Colflﬂp«‘!fm;] piltalemr g LA i UL performance
your performance and the ST ofythe comg on the rg s of the c'ompany qn the date of disbursement of th_e samg and SUb']ECt to
time. pany during the period as decided by the company in its sole discretion from time to

5. Job Descrip?ion : Although your normal work will consist of the duties and business targets as assigned to you from time to time, which
shall bg f;chleved by you to the satisfaction of the Company, you may at any time be called upon to discharge any other duties which in
the opinion of the Company are within capacity to discharge and you will forthwith undertake to discharge those duties with diligence and
care.

Medical Fitness : Your appointment and continuation in employment is subject to your being found fit in the pre-employment Medical

Examination or in any Medical Examination during the course of your employment as may be prescribed by the Company.

7.  Background Checks : Your appointment is made relying upon the information furnished and representation made by you from time to
time. The Company and any of its employees/representatives and/or officials shall be entitled to conduct reference and background check
from all the requisite sources including all your previous employer/s or references given by you and if not found suitable or any
discrepancy is noted in regards to you or any of the statements, declarations or disclosures made by you the Company shall have full right

and authority to terminate your services and take such further action as deemed necessary in the interest of the Company.

8. Retirement : The normal age of your retirement shall be 60 years and accordingly it is the condition of emp’loyment that yqu will

automatically retire (superannuate) on attaining the age of 60 years and no further notice whatsoever to you will be necessary in this

regard. Jeave and paid holidays as per the policy of the Company as presently applicable and/or as may be modified

Leave: You will be entitled for

from time to time. .
10. Compliances : You shall be respons!

The Company may withhold from any compensation or b nef
any legislation, regulation or notification. |
time, by either party by giving to the other at

i ursuant to : )
paid t_’Y V?“ p' ) It is understood and agreed that this engagement may be terminated any , ' .
11. Termination :a for the period based on your Role at the time of termination, as notice period defined below:

) ice in writin "
andy tl;ne,l r(]:c())trllctfi!::nion rc;gle - 3(three)month ; Team Handling Role/Critical Role : 6 (six) months,
Individua '

ble to meet all requirements under Indian Tax Laws, including tax compliance and filing of tax returns
enefits payable to you, all Central, State, or other taxes as may be required to be
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12.

13.

14.

15.

16.

approval of the Comp

Corporate Office

#P SOLMONS

(J:O v f}‘-ﬂ L S(Q” 8)(1 Q l) gc./. .

a) The termination sh
F)y Paying/not payi
its sole discretion.

I take effect at the en

a
"8 you an amount equ

d of such notice period. Termination with immediate effect, may be made by the compa'_w
, : ivalent to Gross Salary in lieu of notice mentioned above, the company may choose to, In
you resign from i
:?ny el yos?en;fil;velces pf the company, the company may choose to, in its sole discretion, to relieve you immediatelv oron
o F o Period or may require you to serve the notice period either in full or in part, with or without any pay In
You understand and acknow
account of change in your rol
d) At the sole discretion of the
event of any breach of the te
or acts against the interest
Regulations, Code of Conduc
such act the Company shal
terminate your services wit
bringing bad name and/or di
Code of Conduct, and Rules/ Reg
with the service regulations, code
applicable to the employees of KP

c)
ledge that your notice period could be changed at any time during the course of your employment on
e/level/designation etc.

Company your services are liable to be terminated without any notice or salary in lieu thereof in the
rms and conditions of this letter and the annexure thereto, including refusal of Transfer or nonfeasance
of the company or you being involved in violation of any of the Company’s Rules, Policies, Service
t, or any offence which may or may not be directly connected with the business of the CompanvAand for
| not be held liable under any circumstances and provision. The Company shall also be entitled to
h immediate effect in the event any of your actions/inactions including through the digital platform
srepute to the Company.

ulations/Polices of the Company : You shall at all times during your tenure with the Company, comply
of conduct and all the policies, process, regulations, guidelines etc. issued by the Company, presently

Confidenti ) Solutions, and as amended or communicated from time to time. . _
onfidential Information : You acknowledge that the business of the Company is highly competitive and that any information concerning

the Company’s business (including but not limited to strategies, methods, books, records and documents, technical information
concerning its products, equipment, services and processes, customer lists, procurement procedures, pricing techniques and credit and
financial data concerning Company’s customers and business affiliates) all comprise confidential business information and trade secrets,
vital to the business of the Company. You hereby agree that you will not, at any time during or after your employment with the Company,
make any unauthorized disclosure of any confidential business information or trade secrets of the Company, or make any use thereof,
except for the benefit of and on behalf of, the Company. For the purpose of this paragraph, the term “Company” shall also include all
affiliates of the company. Any disclosure which has not been expressly authorized by the Company shall be called ‘unauthorized
disclosure’. For the purpose of this paragraph; the term “Company” shall also include all affiliates of the Company. Unauthorized
Disclosure and use of confidential information constitutes a serious misconduct and the Company shall be entitled to take appropriate
disciplinary action against you including termination of service. Disclosure and use of Confidential information of tlhe Cgmpajy after the
termination of your relationship with the Company shall entitle the Company to initiate appropriate legal prpceedmgs, including but not
limited to seeking an “order of injunction’. Where disclosure of Confidential information is made by you in observance o.f ordef of a
competent court or may be required to made under any applicable law you shall iqform the (Fompany either befqre or immediately
thereafter the nature and extent of disclosures made and the circumstances under which those disclosures were required to be made by

you.

Intellectual Property : All works developed by you during the course of your employment with the Company, shall belong exclusively to

the Company and you hereby assign the ownership of cop\'lrights.of such Works and those of any other derivatfive Works, to the Ctompa ny‘:
; ly provide to the Company a complete written disclosure for eqch such Work :dentlfyu.ng the eatgres or concepts yqu 0

You will prompt y_p different. You grant to the Company an irrevocable, nonexclusive, worldwide, perpetual, paid-up
the Company believe 1o = nevIY i scope ;s to make, have made, use, have used, sell, license or transfer items of such Works and to
license under these Worl'(S. B Itf;dsse enpaining to suc'h Works. You are specifically made aware that you will not be liable to any
practice an.d have pr;cm;dofn:;urs aani that any rewards which the company may choose to bestow will not be deemed to confer any
c'ompensatuon for S.UC 2;0” disco‘/éry or improvement in system or method, for you. ‘ . '

rights towards that inve d t/services including but not limited to all information, reports, studies, software (including source codes,
Proprietary Rights : Any pro L;T w charts, diagrams and other tangible and intangible material of any nature whatsoever produced by or
object codes and executable)f cs’rendere’d by you shall be the sole and exclusive property of the Company. In furtherance thereof, you
as a result of any of the service transfer to the Company all rights, title and interest of any kind, in and to any such product” produced by
hereby irrevocably grant asstgnr,mst in employment with the Company. After the determination of your services, you shall not be entitled
you, severally or indwldua”hyl Waid materials except as may be expressly permitted in writing by the Company.

to make any use of any of the s se or caused to be used the name and/or trademark/logo of the Company, its group companies,
Advertisement : You shall not usaleS or marketing publication or advertisement, or in any other manner whatsoever without prior
subsidiaries of assosae aSV ing the tenure of your service and after determination thereof, you shall not publish or cause 19 be
written consent of Company: urb ir electronic, any advertisement concerning the Company or its products without the prior written
published in any o p”r:jt.f::fher such matter to be published or caused to be published in any media, print or electronic Shiatl ok f;:
Comgaﬂt\agncompany you shall not distribute any circular or writing concerning the Company without the prior writte
ting by '

apprOVHIOfthe ) ; /er or any such
Any such matter to be published or caused to be published in any type of media whatsoever or any
any. ”

approved in wri
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circular of py ahe
ote concey + 0
Unauthorizeq act Ning the Compan e
Or such 'on or Publicati V- IFany taw syit or acti R
17. N action Causeq by 0.n or Statement of yours action shall pe brought against the Company as a consequence of any 1) i’é"
’ ndem"“\’ You shall ing youf strict action sha)) be taken ol »the répresentatives in any media, print or electronic or in any other form or 4
acts, mala fide acts n e'f”"'fv e COmpany S algamst Youincluding recovery of all costs, loss or damages arising therefrom. .Fa
determination, of you eg",gence negligence angy NV l0ss, damage, proceeding which the Company might suffer due to any wrongful A
the right of the ¢ [ services, Such indempit nh °r Bross dereliction of duties on your part, during your service tenure and after %L{*J
18. Reservati OMpany tg see) other re Y shall not prejudice the right of the Company to terminate your services on such count or ﬁ%
OUtstand'on of Rights . In the event fmdes Which the Company may have to make good the loss, damage ol
i . ’ oY
2INg amounts due from O! your leaving the service of the Company for any reason you shall immediately repay all
Possession or g YOu to the Company ang ]

dues payabla t
against yoyur

20. Severability
this agreem
of this agreement shall pe enfo
Governing Laws & Jurisdiction

dispute, controversy or claims ar
Madurai

21,

22.

23. Anti-Bribery Undertakings :

Department Specific Terms and Conditions ; Y
any as mentio

Oontrol a5 may be instructed b th shall surrender or dispose of all the assets of the company, if any, in your
O you for recove Y the company in writing. The Company at all times reserves the rights to have a lien over the

Name. Your obligatli?)’rcs‘t?ct) (r)g ;’f S L advances/loans advanced to you by the Company and which are outs&andlqg
Ompany or assets ¢ Pay the outstanding amounts will not cease til the time the outstanding dues have been paid
ered /disposed of as above, even if you have been relieved from the service of
of the Company without settling amounts due from you to the Company or if
ceedi . i gdues Payable to you by the Company, the Company shall reserve the right to
Ings including but not limiteq to the recovery of outstanding amounts.

riting duly issueq by the Comigang Y expressly, this Agreement shall only be modified or amended only by an
tIfany Provision o :

€nt, other than tha

Tt £ e A

alid or unenforceable by any court of competent jurisdiction, the remainder of
invalid or unenforceable, shall be unaffected thereby and each valid provision
rmitted by law.

The provisions of this Agreement shall be governed by and construed in accordance with Indian law. Any
ising out of or relating to this Agreement, shall be under the exclusive jurisdiction of the courts located at

t portion determined to be
rced to the fullest extent pe

ou shall be governed by the norms, terms and conditions, as per your job requirements, if

ned in Annexures, annexed hereto, and the same shall be deemed to be an integral part of this agreement.

h During the course of your employment with the Company, you shall not commit, authorize or permit any
action which would cause t

regulations and the internal
to government officials, rep
or individual including your

he Company and/or the Company’s affiliates to be in violation of any applicable anti- bribery laws or
policy of the Company on corruption and bribery. This obligation applies in particular to illegitimate payments
resentatives of public authorities or their associates, third parties, families or close friends to any other entity
self. You hereby agree and undertake that you shall neither offer or give, or agree to give, to any employee,

representative or third party nor accept, or agree to accept from any employee, representative or third party any gift or benefit or
consideration of any kind as an inducement or reward for doing or refraining from doing or having done or refrained from doing, any act,
or for showing or refraining from showing favour or disfavour to the Company, be it monetary or otherwise, which the recipient is not
legally entitled to receive. You hereby agree and undertake that you shall promptly notify the Compa_ny, if you become a_ware of or have
specific suspicion of any corruption and bribery with regard to any such activity. In cage any prohibited payments .Or gifts are made or
received by you, as stated herein above, or if the Company ha‘s rgasonaple cause to believe that such payments or gifts have been or are
being made, the Company may terminate your er:plloyment with immediate effect.
i on-Compete and Non-Solicitation :
2 EYXCIU;;::;ﬂzl;in;i’;t’u:dertake ,:hat during the period of your employment with the Cqmpany including any r‘\otice period even though
& " have paid salary to you in lieu of the notice period and/ or entered into any arrangement in the nature of a Garden
the Com.pany o ashal?not t;ngage in any other employment, trade, business or profession or work as an employee, consultant or in
S you,_ VOl(Ji' tly or indirectly, for or with any other person or entity.
any other capacity, airectly weithat éuring the period of employment with the Company including any notice period even though the
b) ol hegety Befee and-undefta te ou in lieu of the notice period and/ or entered into any arrangement in the nature of a Garden Leave
Company may have p?ld gt r from the date you have ceased to be in employment with the Company, you shall not:
with you and for a period of one (1) yea

i)

ii)

indi [ hatsoever, whether for profit or otherwise, solicit or persuade any
irectly, indirectly or in any other manner w ver, wh .
ACIERIDE LS C!,”: crilent/ customer of the Company to cease doing business with the Company, or to reduce the amour:tt:;
person wh:_c':] any such client/ customer has customarily done or might propose doing with the Co[npany, Whe[hti[ or;ho e
I lient/ customer was originally established in whole or in part through y
i i the Company and such client/ cu

relationship between

| is i , on the
efforts; and t to employ or assist anyone else to employ any person who is in the empl.oym.ent of the Cccn;npatnye|Ve NS
Employ or au?mpof your employment, or was in the employment of the Company at any time in the preceding tw 2
date of cessation

ths preceding your date of cessation of employment.
mon

Seamed with CamScanner



Upon your joining duties and
Appointment Letter. Please si
the terms and conditions of t

Corporate Office &/

ey P Marudhupandiar Street, i
:J/h QQ')[ . ) 625 020\‘
Thasildhar Nagar, Madurai - i
Ph : +91 452 4518186 |
'"tefpl‘eta i
tion, v
sole di‘scret- 4 SCEHEneOUS
ton t . Residugpy . ) »
or WhatSQQVQr a‘: il'tender mterpretation 0‘";": ‘ wa‘thsmnding anything contained herein the company reserves its absolute rights at s
Other Term nd may. deem fit and prq it e clauses containeq herein or to provide clarity to any of the verbiage or nomenclature
time, The term Condltions s During yosreré:‘hf decision of the Company in this regard shall be final and binding _ .
Policies, etc and conditigp, COntaineq Povment, you wil pe subject to the service rules and regulations applicable from time to
applicer o 1C and amendmen, h €d herein, ang of ¢
Pplicable to yoy by th S thereof 5

e Annexure hereto shall be read along with the instructions, guidelines,

S Presently applicable to You and as may be amended from time to time and as may be made

equently during the course of your employment. Any other terms, conditions, stipulations not

overned by HR and other Policies and Procedures of the Company as presently applicable and as

Ou Will not, during the continuance of your employment undertake or carry on either alone or in

S ctly emplo‘yed in or concerned with as principal agent, clerk, assistant, consultant, servant of
Ss, trade, OcCcupation or professi

e OMpany sub
€ntioneq herein shall e gs
nded from ime tg time. v,
nor be dire indir

any busines

Indirect relatives as con

tonsent for the Head-H
the prior Wwritten appro
Prospective pPerforman

S competitiy : ring the course of your employment engage, particip.ate, whether dl:C“CVt c:r
€ to the business of the Company. You shall not appoint or cause to appoint any of your ajrec
sultants for the Company or on any other designation under your organization without taking prior W_”“e”
R and Head of your Department.yoy shall not distribute any circular or writing concerning the Company without
val of the Company. You shal| not give guarantees, written or oral, on behalf of the Company with regard to thef
any unauthorizeq actioce of any of the services of the Company. If any claim shall be brought agains? the Company as a tc:z:zi:i:cfhgu
be take . =M1 OF, COMmunication or statement of yours or in any other form or for such action ca'used by you, str ; =
N against you including recovery of a|| costs, loss or damages arising therefrom. You shall maintain and ensure maintenance

Isters as may e specified by the Company, from time to time, which are necessary for achievement pf your targg‘f
roductivity.You shall not do anything or cause to do anything, which shall bring dishonor ar?q/or. disrepute to 3
n unlawful/immoral activities. |f at any time you are involved in any Iegal/administrative/que‘lsuudlcna\ prOCEEde’,('
y inform the Company the details thereof. You shall not at any time use your association with the Company to gain
Personal purposes.

You shall immediate|
unfair advantage for

8iving an acknowledgement of acceptance of this letter of offer, the letter shall be deemed to be your
8n and return a copy of this communication and Annexure(
his contract.

. . ; —_
Please read the notes/instruction mentioned in the attached annexure including your .e-ntltlement sheet. The attached annexures are
integral part of this Offer Letter and shall be read accordingly unless altered/changed/modified by the Company.

We take this opportunity to welcome you to the organization and look forward to having you on board as part of the team.

For KP Solutions

Authori

Acknowledgement and Acceptance

| | i d all the Annexures hereto. | he
it i this Offer Letter/Appointment Letter, an |
and conditions mentioned in t/Appo e o 1
I have gone through all thztesr:;;d these terms and agree that they shall remain binding. As a token of acceptance,
fully under
declare that | have
duplicate of this letter.

Signature: M\M . “\,

Name
Date:

dd)/ (mm)/ (yyyy)

Seamed with CamScanner
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s)in acknéwledgement of receipt and acceptance of
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C
OMPENSATION ENTITLEMENT SHEET

Annexure - A
\

Name
. Ms, Santhiya Devi m
DC‘S'gnation
- _ Trainee HR - Recruitment
Emp Coge
2012 06108
City
_Madurai
—

Cost Break-up
Monthly (Rs.) _ Annual (Rs.)
Basic

- 4,000 48,000

Ll B 2,000 24,000

Conveyance Allowance 800 9,600
Medical Re-imbursement 1,250 15,000
Lﬂobile Allowance 1,000 | 12,000
[Special Allowance 950 11,400
Lross Salary 10,000 1,20,000
LTotal CTC 120,000

You will also be entitled to the following benefits as per policy guidelines:

Mobile allowance will paid after deduction of usage. If exceeded approval needs to received from management with proper justification from
tah Zspective departmental heads else the excess amount will be deducted further from the gross ctc.
er

B. Professional Tax/ ESI/PF if any as per Govt Norms will be applicable time to time
. Pro

Other Benefntts:there is any enhancement in the total emoluments to be paid to you on account of change in any statute (Central T
1. In the even ment) or notification, then the said enhanced Payment will be adjusted from the total CTC payable to you as shown
or State Gov;er"uch a case the company will have the right to restructure your emoluments within the specific CTC.
ereinabove. In's

Seamed with CamScanner



/’e"OSDeflively increased or additional Statutory payments liable to be
Y reserves the right to adjust/recover such increased/additional statutory
I'not be liable to pay any amount over and above CTC which includes all
ur salary structure at any time by treating this as required notice, it any,

A \ wards stat d
nnexure to Appointment Letter. utory payments as well as towards Basic pay and other components of pay] as mentioned in

ferquisite as defined
‘A} per the company policy,
geclded by the company bas
INcrement are paid t
performance Incenti
subj'ect to your performanc
to time. yoyu are directed

nincome tax rule sha be added to the taxable

target Incentive is for performance “Ex
eq on company performance and in
ubject to the applicable process and
crement shall be subject to you bein
e and the performance of the compan

income for tax computation in accordance with the income tax act.

ceeding Expectations”. Target Incentive is an indication and the amount 15
dividual rating each year. Variable pay or performance Incentive and annual
policies of the company from time to time. The payment of Variable pay or
g on the rolls of the company on the date of disbursement of the same and
y during the period as decided by the company in its sole discretion from time

o yous
Ve or in

. tore i i
epidemic, the date of g port for duties on 03/08/2020 (dd/mm/yyyy). However, owing to the advent of COVID -19 and the ongoing

India and respective State

rting i i ;
8 Is tentative and may vary, subject to the restrictions/precautionary measures undertaken by the Government of

. Go i i
indicated aboye i changed vernment in order to contain the spread of COIVID-19. We shall inform you in advance if the date of reporting

As per the Company Policies and Pr
Current month tj|| 30th of the curre
In the first month, New Joinee will
Employees whose joining complia

the subsequent month as Arrears.
For Example;

il

N~

PAN No. &

r

6.

Annexure “S”
KP SOLUTIONS INFORMATION ON SALARY PROCESS OF THE COMPANY
ocedures, the Salary paid is calculated on the basis of the attendance for the current month i.e. 1st of the
nt month. Salary will be processed on the basis of attendance only.
get salary from the 1st to 30th of the month from his Date of Joining.
nces are completed (Employee code generated) on or after 20th of the current month salary will be paid in
The attendance period shall be inclusive of Sundays and Company declared Holidays.

If an employee joins on the 10th day of August, he shall be receiving salary from 10th of August till 30th of August, for all days, in
which he has marked attendance.

If an employee joins on the 20th day of August, he shall be receiving salary from 20th of August of previous month till 30th of
September, in the month of September, as per the attendance.

To register your daily attendance, please ensure to log-in your attendance on SuccessFactors on

daily basis. Also ensure to regularize your absent days / Leave Days every month to avoid the salary deduction.

Bank Account Details Submission:

BANK & PAN Details updated only will be considered for Salary Payment. Please ensure to
update correct PAN No. & Bank details. We will consider it for salary pay-out if PAN/Bank Details are provide within 30" day of the
calendar month or 15 days of Joining whichever is earlier.
Post Joining you have to open your Salary Account with the banks, if you already have the active
bank account, the said account can be continued for salary Payments.
Ensure that the name provided to company matches with the Bank record.
Also ensure that your salary account is activated before updating
Salary will be put on hold if PAN/Aadhar/Cancelled Cheque is not submitted within 30" day of the calendar month or 15 days of
Joining which ever is earlier
Salary hold for non-submission of PAN/Aadhar/Cancelled Cheque will be released alongwith the subsequent month payout.

For New Joinee; if bank account is not updated, the first month salary will be Kept on hold and will be subsequently released in next pay-out
cycle, post bank account details updation.

Signature: M\ =t M | )
e Q e Q =] 'ﬁ
Name of the employe®: : mmf

e

Designation: WA\NEE He QEQRU\W D_’#[O tl 20

Location:

Date: (dd)/(mm)/(yyyy)

MATLRAL

w.kpsolutions.co Email:solution@kpsolutions.co

Corporate Office - |

New No.255, Old No.202/4, l
Marudhupandiar Street, l:
Thasildhar Nagar, Madurai - 625 020 I’r
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