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Criterion 2 – Teaching Learning and Evaluation 
	 
2.3.4Teaching Plan
2.3.4 Preparation and adherence of academic calendar and Teaching plans by the institution. 
Describe the preparation and adherence to Academic Calender and Teaching Plans by the Institution within the minimum of 500 characters and maximum of 500 words.
Response 
Teaching and Research are two important academic activities of our college, right from the days of American missionaries who inculcated these values.  The college is fast enough to adapt to new inceptions in the field of teaching and learning.  Choice Based Credit System was implemented in the early stages of its inception, and our faculty have been teaching to meet the expectations of the students’ choice.  Most of our alumni remember their teachers for the teaching they received during their college days. The policy statement of our college is to teach and impart knowledge of global standards with inclusive Christian values for socio-economic uplift. To meet these higher standards in teaching, officers of the college and offices of academic administrators work in tandem at various levels throughout the academic calendar year.  And it begins with a well-planned college calendar that provides  the blue print for the  teaching-learning programme for the entire academic year, prepared meticulously by the college under the supervision of Principal and Secretary, and executed successfully by the teaching fraternity. 
Department functions, cultural activities and other programmes are held either on non-working days, or after class hours, to keep the class hours free from any kind of interference.  Timetable committee, headed by the Head of respective departments, allots courses for their faculty members well ahead in the beginning of a semester, and sends individual timetable to the faculty members, after being approved and signed by the Head of the Department. Each department sends a copy of its timetable to the administrative office in order to map individual timetable in the college website. Each faculty will have his/her timetable online, and attendances of the students are also marked in the college website for every hour of teaching. The soft and hard copies of the college calendar are given to the faculty to mark their teaching plan on them in the beginning of a new academic year. At the end of an academic year, the completed teaching plan marked in excel sheet format is emailed to the exclusive institutional email id created every year for the purpose of receiving the Teaching Plan.  
When teachers are on leave, the learning process of the students does not suffer.  Faculty assign work to the students related to their teaching plan. The students go to library or get connected to online lessons through college Wi-Fi and complete their work.  The entire campus is Wi-Fi enabled, in order to make the students reach out to online resources, and each department is equipped with overhead projectors and smart classrooms. The college also has very good infrastructure to learn inside the library, as well as outside the library.  Inside the library there are sufficient tables for students to read, and they can also use the computers provided for them to fetch online materials.  
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